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 City of Orillia 
Corporate Services Department
Assistant City Solicitor – Real Estate & Contract Law

JOB DESCRIPTION
The Corporation of the City of Orillia has an opening for the full-time position of Assistant City Solicitor – Real Estate & Contract Law in the Corporate Services Department. 
DUTIES

· Assist the City Solicitor in advising and representing the City in all matters of law, prepare legal opinions and provide legal advice to City Council and Staff. Provide advice regarding real estate matters, processes, and issues by providing analysis, input, and strategic consultation. Prepare budget estimates for property acquisitions. 
· Administer contracts with consultants, real estate agents, and accredited appraisers pursuant to the City’s Real Property Policy to represent the City for negotiation, valuation, and planning/services. Prepare and evaluate request for proposals for disposition of City real estate assets. Draft and review general corporate, commercial, and general municipal contracts as required. Negotiate fee schedules with third party providers; review work; and approve payments.
· Manage property acquisition projects.  Participate on project teams to assess their property needs for capital projects; forecast demand for services; and develop strategies regarding long-term or immediate real estate requirements and issues.
· Negotiate and coordinate the disposal of surplus property in accordance with applicable legislation/by-laws.

· Manage/conduct research and analysis to calculate and develop valuations/appraisals (e.g., market analysis, financial analysis, feasibility analysis).

· Purchase property on behalf of the City as directed by Council. Prepare requisite agreements, including short term lease/rental agreements. Coordinate activities related to land surveys, legal processing, and engineering consultants related to property transactions.

· Provide forecasts and estimates for the 10-Year capital program and other major corporate initiatives.

· Meet with property owners/legal representatives to provide information on project details and negotiate agreements, appraisal reviews, and witness statements. Execute and manage expropriation projects in alignment with Council mandated/approved initiatives and participate in associated hearings as required.

· Prepare annual lease/rent databases for City-owned, tenant occupied facilities, and coordinate landlord-obligation facility maintenance with contractors or City staff as required.

· Responsible for other various real estate matters such as sidewalk patio leases, and road allowance auto dealer leases; planning-related matters such as road widening dedications, road allowance/closures/sale, and easement acquisitions/negotiations.

QUALIFICATIONS

· A bachelor’s degree and graduation from a recognized University and Law School.

· Law Society of Ontario membership, in good standing. 
· Minimum of 3 years of progressive experience practicing law, with experience in real estate transactions and contract law, is required as the duties include drafting agreements related to land acquisition and disposal, leases, licences and encroachments. 

· Litigation experience will be an asset.

· Knowledge and experience of municipal law. 

· Excellent communication, research and report writing skills. 
· The ability to work in a team environment, liaison with key external stakeholders and individuals/departments at all levels of the organization, as well as function effectively with minimal supervision. 
· The ability to work under conditions of strict confidentiality is essential. 
· Knowledge of the local real estate market and market trends.
· Excellent public relations skills with proven ability to build effective working relationships with all stakeholders, including business and government officials, community leaders, members of the public and staff.

· Strong computer skills using MS Office applications, including Word, Excel, Access, PowerPoint, Legal Research Data Bases, Teraview, OnLand, etc.

· Ability to read and interpret legal documents, plans, engineering drawings, technical reports, and real estate literature.

· Must possess a valid class ‘G’ Ontario’s driver’s license with an acceptable driver’s abstract and access to a reliable vehicle.

· An acceptable Criminal Record Check is required for this position prior to the commencement date, at the incumbent’s expense.
Compensation for this position is $100,032 to $117,023 (2023 rates) based on 35 hours per week, plus a comprehensive benefits package. Applications will be accepted until November 30, 2022 at noon. 
APPLICATIONS WILL ONLY BE ACCEPTED BY APPLYING ONLINE. PLEASE VISIT https://careers.orillia.ca/

We thank all applicants that apply and advise that only those to be interviewed will be contacted. The City of Orillia is committed to an inclusive, barrier-free environment. Accommodation will be provided in all steps of the hiring process.  Please advise the City of Orillia Human Resources Department if you require any accommodations to ensure you can participate fully and equally during the recruitment and selection process. In accordance with the Municipal Freedom of Information and Protection and Privacy Act, personal information is collected under the authority of the Municipal Act 2001, S.O. 2001, c. 25, and will be used for the purpose of candidate selection. Questions about this collection should be directed to the Freedom of Information Coordinator, 50 Andrew St. S., Suite 300, Orillia ON L3V 7T5 or call 705-325-1311.

